SO LAO BONG-TB&XH TINH KHANH HOA  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ XA HQI CHAM SOC Péoc 1ap - Tu do - Hanh phiic
VA PHUC HOI CHUC NANG NGUOI TAM THAN
NGUOI ROI NHIEU TAM TRIi

Sb: 88 /QB-TTTT Dién Khanh, ngay - 13 thang 11 nam 2022

QUYET DINH
Veé viéc ban hanh quy trinh Quan Iy sir dung tai san cong tai Trung tam Bao tr¢
xa h¢i Cham séc va Phuc hdi chirc ning ngudi tim than,
ngudi roi nhiu tam tri Khanh Hoa

GIAM POC TRUNG TAM BAO TRQ XA HQI CHAM SOC VA PHUC HOI
CHUCNANG NGUOI TAM THAN, NGUOI ROI NHIEU TAM TRi KHANH HOA

Can cit Ludt tai san céng sé 15/2017/QH14 ngay 21/6/2017;

Can cir Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii quy
dinh chi tiét mét so diéu ciia Ludt quan 1y, sir dung tai san cong;

Can cir Thong tw s6 144/2017/TT-BTC ngay 296/12/2017 ciia Bo Tai chinh
hieong dan mét s6 néi dung ciia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017
ciia Chinh phii quy dinh chi tiét mot sé diéu cia Ludt qudn 1y, sit dung tdi san cong;

Can cir Théng tw s6 45/2018/TT-BTC ngay 07/5/2018 ciia B Tai chinh quy
dinh ché do quan ly, tinh hao mon, khdu hao tai san cé dinh tai co quan, 16 chirc,
don vi va tai san c6 dinh do Nha nuée giao cho doanh nghiép quan Iy khéng tinh
thanh phdn vén nha nwée tai Doanh nghiép;

Can cit Nghi quyét sé 03/2018/NQ-HPND ngay 22/02/2016 ciia UBND tinh
vé viéc phdn cdp quan Iy tai san nha nwdce tai co quan, t6 chirc, don vi, tdi san
dwoe xdc Idp quyén sé hitu ciia nha nwde thude pham vi quan Iy cia dia phwong
trén dia ban tinh Khanh Hoa;

Can cir Quyét dinh s6 1853/QP-UBND ngay 10/7/2015 ciia Uy ban nhén
dan tinh Khénh Hoa vé viéc thanh ldp Trung tam Bao tro xa hoi Cham soc va
Phuc héi chirc ndng nguwoi tam than, ngwoi roi nhiéu tam tri tinh Khanh Hoa;

Theo dé nghi ciia Truwdng phong Hanh chinh — Tong hop.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy trinh Quén 1y sir dung tai
san cong tai Trung tam Bdo trg xa ho1 Cham soc va Phuc hoi chire nang nguoi tam
than, nguoi roi nhidu tdm tri Khanh Hoa.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
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Piéu 3. Cac phong chuyén mon va vién chirc, nguoi lao dong Trung tim

Bao trg x4 hoi Chiam séc va Phuc hdi chire nang nguoi tam than, nguoi r6i nhiu
tam tri ¢6 trach nhiém thi hanh quyét dinh nay./.

Noi nhan:

- Nhu Piéu 3;
- Luu: VT,HCTH.




SO LD-TBXH TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ XA HQI CHAM SOC DPjc 1ap - Tu do - Hanh phuc
VA PHUC HOI CHUC NANG NGUOI TAM THAN,
NGUOI ROI NHIEU TAM TRi

QUY TRINH
Quin ly sir dung tai san cong
(Ban hanh kem theo Quyét dinh so:  /OP-TTTT ngay thang 11 nam 2022)

I. MUC PiCH

Nang cao tinh than trach nhiém ciia don vi, c4 nhan trong cong tac quan 1y,

sir dung tai san. Tang cudng cong tac kiém tra, giam sat ndi bo.

II. PHAM VI AP DUNG

Céc phong chuyén mon, ca nhan thudc Trung tdm Bao trg xa hoi Cham soéc

va Phuc hdi chitc ning ngudi tdm than, nguoi réi nhidu tim tri tinh Khanh Hoa
duogc giao quan ly, sir dung tai san phai c6 trach nhiém, nghia vu thuc hién theo
Quy dinh ctiia Quy ché nay va quy dinh phap luat khac vé quan 1y, str dung tai san
nha nudc.

III. TAI LIEU VIEN DAN

- Luat tai san cong s6 15/2017/QH14 ngay 21/6/2017;

- Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh phi quy dinh
chi tiét mot sb diéu cua Luat quan ly, st dung tai san cong;

- Thong tu sd 144/2017/TT-BTC ngay 296/12/2017 cua Bo Tai chinh huéng
dan mot s6 ndi dung ctia Nghi dinh s6 151/2017/ND-CP ngay 26/12/2017 ctia Chinh
phtl quy dinh chi tiét mot sé diéu cua Luét quan 1y, sir dung tai san cong;

- Thong tu s6 45/2018/TT-BTC ngay 07/5/2018 ctia Bo Tai chinh quy dinh
ché 36 quan ly, tinh hao mon, kh&u hao tai san ¢b dinh tai co quan, td chirc, don
vi va tai san c6 dinh do Nha nudc giao cho doanh nghiép quan 1y khong tinh thanh
phﬁn von nha nudc tai Doanh nghiép;

- Nghi quyét s6 03/2018/NQ-HPND ngay 22/02/2016 ciia UBND tinh vé
viéc phan cap quan 1y tai san nha nudc tai co quan, to chirc, don vi, tai san dugc
xéc 1ap quyén so hitu ctia nha nude thude pham vi quan 1y cua dija phuong trén dia
ban tinh Khanh Hoa.

IV. PINH NGHIA/ VIET TAT

- Phong Hanh chinh — Tong hop: Phong HC-TH

- Phong Nghiép vu Cong tac xa hoi : Phong NV.CTXH

- Phong Y té: Phong YT



V.NOI DUNG QUY TRINH

Buéc 1: Tiép nhén tai san

Phong HC-TH tiép nhan, kiém tra hang hoa tir don vi cung cap, bo phan ké
toan cAp nhat ting tai san, cong cu dung cu trén phan mém quan 1y tai san theo
quy dinh.

Buéc 2: Xuat, sir dung tai san

- Phong HC-TH cin ct ndi dung dé xuat cta cac phong chuyén mon; Ké
toan lam phiéu xuat kho, giao thu kho 1ap bién ban, ban giao tai san cho cac phong
chuyén mon theo dung trinh ty thu tuc.

- Céc phong chuyén moén: Tiép nhén tai san; dua vao quan 1y, st dung va
bao quan cac trang thiét bi ding quy dinh.

Buéc 3: Sira chira, diéu chuyén tai san

- Phong chuyén mén: Trong qué trinh st dung tai san, trang thiét bi bi hu
hong, 1am phiéu dé xuat stra chita gtri phong HC-TH.

+ Piéu chuyén tai san: Can ctr nhu cau thuc té tai phong, cac phong chuyén
mon tham muu dé xuét diéu chuyén tai san (tai cdc phong chuyén mén khéc khéng
sir dung hét cong ndng) vé phong minh dé dam bao cho hoat dong chuyén mén.

- Phong HC-TH:

* Truong hop tai san, vdt dung khong sva chita duoc:

+ Nhan vién Hanh chinh quén tri bdo cdo Lanh dao phong; tham muu trang
cép tai san mai cho phong chuyén mon.

+ Bé4o phong chuyén mén tap két trang thiét bi hu hong khong stra chira
dugc vao nhom tai san can thanh 1y khong con gié tri str dung.

* Truwong hop tai san, vat dung siwa chita dwoc:

+ Can cr noi dung dé xuét stra chira, ctr nhan vién hanh chinh quan tri kiém
tra vat dung can sira chira.

+ Tham muu trinh Lanh dao Trung tdm phé duy¢t nd1 dung stra chira tir cac
phong chuyén mon.

+ Nhan vién hanh chinh quan tri li€én hé don vi stra chita trang thiét bi hu
hong.

+ Kiém tra két qua stra chita, ban giao phong chuyén mon.

* Triwong hop diéu chuyén tai san: Can ¢t nhu cau thuc té tai cac phong
chuyén mon, tham muu Lanh dao Trung tdm phé duyét ndi dung; 1ap bién ban
ban giao tai san can diéu chuyén

Budc 4: Thanh ly tai san

- Phong chuyén mén: Kiém ké tai san khong con gia tri sir dung tai phong,
dé xuat thanh 1y tai san theo thoi gian quy dinh.
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- Phong HC-TH: Tham muu Linh dao Trung tAm thanh 1ap Hoi déng thanh
1y tai san.

+ Hoi dong thanh 1y tai san: Phdi hop cic phong chuyén mén thyuc hién
nhiém vy theo quy dinh: Lap bién ban thanh 1y tai san ¢ dinh.

+ Tong hop bao céo sd liéu thong ké tai san dugc thanh 1y.

Bude 5: Kiém ké tai san, luu ho so

- Hang nam, thyc hién kiém ké tai san theo quy dinh, Phong HC-TH c6 trach
nhiém tong hop bao cdo két qua kiém ké va tinh trang timg loai tai san dé xay
dung ké hoach, mua sim, thanh 1y, stra chira tai san trinh Giam dbe phé duyét thuc hién.

- Phong HC-TH bdo cédo theo quy dinh hién hanh.

VI. BIEU MAU

. Gidy dé xuét
. Phiéu nhép kho
. Phiéu xuét kho
. Bién ban giao nhan tai san
. Bién ban thanh ly tai san
. Bién ban kiém ké tai san 6 dinh
. Bang tinh Hao mon TSCb

~N N L W N~



SO LD-TBXH TINH KHANHHOA ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ XA HQI CHAM SOC Pic 1ap - Tw do - Hanh phiic
VA PHUC HOI CHUCNANGNGUOI TAM THAN,
NGUOI ROI NHIEU TAM TRi
GIAY DE XUAT
K0 RS § S
Ol C VU oot

\ /
Noi d de at
01 dun € Xuat:
;
.......................................................................................
................................................................................................

Kinh dé nghi Lanh dao xét duyét./.

Dién Khadnh, ngay .... thang .... nam 20..
Lanh dao duyét Phong HCTH Nguoi dé xuat



DOMN Viteerrrrrerrerrerrernsnsens Miu s6 C30 - HD
Ma QHNS: ..covrivrnercccnnnene (Ban hanh kem theo thong tw 107/2017/TT-BTC
24/11/2017)
PHIEU NHAP KHO

Ngay....thang....nam .......
SO e,

- Ho tén nguoi giao:

- Theo .......uue........ SO e, ngay ..... thang ..... ndm ..... cua
NhAp tai KNO: w...ovoeveeeeeeeee e dia diém.
, | Tén, nhan hi¢u, quy cach, DPon S6 lwong
So , , Ma Pon | Thanh
pham chat , vi Theo Thuc X
TT i) gia tién
tinh | ching tir | nhép
A B C D 1 2 3 4
Cong X X X X X

Tong s6 tién (viét bang chi):
S6 chimg tir kém theo:
Ngay... thang... nam...

Nguoi 1ap Nguoi giao hang Thii kho K¢ toan trudng
(Ky, ho tén) (Ky, ho tén) (K, ho tén) (Hoac phu trach bo phan

c6 nhu cau nhap)

(Ky, ho tén)




51171 I8 4 LT MAiu sé C31 - HD
Ma QHNS: ...evevvrecnrcnnneens (Ban hanh kem theo Thong tw 107/2017/TT-BTC
ngay 24/11/2017)
PHIEU XUAT KHO
Ngay....thang....nam .......
SO e,
- Ho tén nguoi nhan hang: ... Dia chi (bd phan)
- Ly do xuat kho: q
- Xuat tai kho (ngadn 16): .......cccoccvvvevvvennne. Piadiem ..o,
S6 lwong
S6 | Tén, nhin hiéu, quy cach, | Ma |Pon vi Pon| Thanh
2 A ) , ~ x| Thue . s Y
TT pham chat s0 | tinh |Yeéu cau % gia tién
xuat
A B C D 1 2 3 4
Cong X X X X X

Tong so tién (viét bang chir):
S6 chung tir kém theo:

Ngay... thang ... nam .......
Nguwoildp Ngwoinhin hang Thi kho K& toan trwéng  Thi truéng don vi
(Ky, ho (Ky, ho tén) (Ky, ho  (Hoacphutrachbd  (Ky, ho tén, dong
tén) tén) phan) ddu)
(Ky, ho tén)



DON Viteuerererrereererreressesesessesens Maiu s6 C50- HD

Ngay .....thang ....nam ......
SO
Can ctr Quyét dinh 86 ¢ c.ovvveveeenne. ngay ....... thang ........... nam ....... 1L S
............................................................................................................. veé viéc ban giao TSCD
Ban giao nhan TSCD gom :
-ONg/Ba ..o, ChUIC VUL coeiiiiiiieee e bai dién bén giao
-ONg/Ba ..o ChUIC VU .ooiiiiiiiie e Pai dién bén nhan
-ONg/Ba ..o, ChUIC VU vt Pai dién................
Dia diém giao nhan TSCD i...ooiiiiie et e e e estee e eaee e e
Xéc nhan viéc giao nhan TSCD nhu sau :
Terk ky ' | Nam | Cong Tinh nguyén gia tai san co dinh Tfu
hiéu | Nudc | Nam £ . . liéu
\ So , X dua | suat ., Chi Chi o .
S | quy cach o san | san X " Gia . . Nguyén ky
x hi¢u z z. | vao | (dién phi phi ., A
TT (cap xuat | xuat , , mua R gia thuét
TSCb st | tich van | chay \
hang (XD) [(XD) dung | T.ké) huvén | the TSCDb | kém
TSCP) il I chuye theo
A B C D E F G 1 2 3 |4 5 H
Cong X X X X X X
DUNG CU, PHU TUNG KEM THEO
SO TT Tén, qui cach dung cu, phu tung Pon vitinh | SO lugng Gia tri
A B C 1 2
Thi truwéng bén nhan K& toan truwéng bén nhin Ngudi nhan Nguoi giao

(Ky, ho tén, déng ddu) (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén)




DON Viteuerererrererreresessesessessesessens Mau s6 C51- HD

BIEN BAN THANH LY TSCD

Ngay .....thang...... nam ......
SO ¢ e,

Can ctt Quyét dinhsé :........ ngay ......thang .....nam...... CUA ....ccovveevrieeeree e,
................................................................ vé viéc thanh 1y tai san cb dinh
I- Ban thanh Iy TSCD gom:
Ong/Bél: ............................. Chirc VU......ccoeeuuneeee. Paidién ..................... Trudng ban
Ong/Bé: .............................. Chirc VU......cooeennnneee. Paidién ......ccoovvvvvvvennnnn. Uy vién
ONg/BA: oo, Chlrc V..., Dai dién ......oocooeveeen. Uy vién
II- Tién hanh thanh ly TSCPD:
- Tén, ky ma hiéu, qui cach (CAp hang) TSCD .....ovoveeeeeeeeeeeeeeeeeeeeeeeeee s
= SO RIEU TSCD oot
- NUGC SAN XUAL (XAY AUNE)......ovoveveeeeeeee e eseee s
= NAM SAN XUAL (XAY QUNE) ..o
- Nam dua vao st dung .......ccceeeeeeericnenne SO thé TSCD ..o,
- NGUYEN ZIA TSCD oo e e es
- Gia tri hao mon di trich dén thoi diém thanh 1¥............cocoovevveeveeveeeeeeee e,
-GIaAtrI cON 121 CUA TSCD ..o

III - Két ludn ciia Ban thanh Iy TSCD:

Ngay ......... thang ......... nam .....
Trwong Ban thanh ly
(Ky, ho tén)

- Chi phi thanh Iy TSCD :....oovvvveecii. (Viét bANg ChIE) oo
- Gia tri thu hot f (viet bang chil) .....cccoeevieeiieieeiiee,
- ba ghi giam s6 TSCD ngay ........... thang .......... nam ..........
Ngay ........ .thang ......... nam ......
Thu truwdng don vi Ke toan trudéng

(Ky, ho tén, déng ddu) (Ky, ho tén)



3%

DOM Vi fererrrrerrenrensensensessesenes Maiu s6 C53- HD
Ma QHNS
o BIEN BAN KIEM KE TSCD
Thoi diem ki€ém ké............ccoeeee. gio......... ngay.......thang........ nam .....
Ban kiém ké gom:
-Ong /Ba ..o ChUC VU i dai
QIEN.iiiiiieiieeieeee e Truong ban
-Ong /Ba ..o ChUC VU v dai
AIEN.eiiiiiiiiieeeeee e Uy vién
-ONng/Ba...cooieiieieeee ChUC VUL dai
(481§ PSR Uy vién
D3 kiém ké TSCPD, két qua nhu sau:
. Theo s6 k€ toan Theo kiém ké Chénh 1éch
S ~ ... | Ma | No — —
TT Tén tai 6 |isw| sé Gia 4 Gia
san co Nguy | tri Nguyén |Giatri| SO Nguyén | tri | Ghi
) TSC | du [luwon|.°2 | lvon - g . \ ,
dinh én gia | con gia con lai| lugng gia con | chu
D |ng| g . g .
lai lai
A B C D 1 2 3 4 5 6 7 8 9 E
Cong X X X X X X
Y kién giai quyét s6 chénh léch:
~Tha truong don vi K¢ toan truomg Truong Ban kiém ké
(Y kién gidi quyét s6 chénh léch) (Ky, ho tén) (Ky, ho tén)

(Ky, ho tén, déng ddu)
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DOM Vi fererrrrerrenrensensensessesenes MAiu s6 C55 — HD
Mi QHNS
BANG TiNH HAO MON TSCH
Nam..........
S6 . N Ty 1& 2 P
TT Loai TSCD Nguyén gia hao mon S6 hao mon tinh vao.....
A B 1 2 3
1 | Nha cira, vat kién trac
2 | Phuong tién van tai
3 e,
Cong X

K¢ toan truomg
(Ky, ho tén)

Ngay .... thang....nam....

Nguwoi lap
(Ky, ho tén)
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