SO LAO DONG-TB&XH TINH KHANH HOA  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ XA HQI CHAM SOC Péoc lap - Tu do - Hanh phiic
VA PHUC HOI CHUC NANG NGUOI TAM THAN
NGUOI ROI NHIEU TAM TRI

S6: 09 /QB-TTTT Dién Khanh, ngay 39 thang01 nam 2023

QUYET PINH
Veé viéc ban hanh quy trinh thii tuc mua hang, mua sim may méc, thiét bi, vat tw
vin phong tai Trung tim Bao tro xi hdi Chiam séc va Phuc hoi chirc ning
ngudi tAm than, nguoi réi nhiéu tAm tri Khanh Hoa

GIAM POC TRUNG TAM BAO TRQ XA HQI CHAM SOC VA PHUC HOI
CHUCNANG NGUOI TAM THAN, NGUOI ROI NHIEU TAM TRi KHANH HOA

Can cit Thong tw s6 58/2016/TT-BTC ngay 29/03/2016 ciia Bé Tai chinh
vé viéc quy dinh sir dung von nha nwée dé mua sam nham duy tri hoat dong
thuong xuyén cua co quan nha nuoc, don vi lyc luwong vii trang nhan dan, don vi
sw nghiép cong ldp, t6 chitc chinh tri, t6 chitc chinh tri - xd hdi — nghé nghiép;

Can cir Théng tw so 107/TT-BTC ngay 10/10/2017 ciia Bé Tai chinh
hwéng dan ché do ké toan hanh chinh sw nghiép;

Can cit Quyét dinh s6 1853/QP-UBND ngay 10/7/2015 ciia Uy ban
nhdn dén tinh Khanh Hoa vé viéc thanh lagp Trung tam Bao tro xa hoi Cham
séc va Phuc héi chike ndang nguoi tdm thdn, ngwoi réi nhiéu tam tri tinh
Khanh Hoa;

Theo dé nghi ciia Truéng phong Hanh chinh — Tong hop.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh thi tuc mua hang,
mua sam may moc, thiét bi, vat tu van phong tai Trung tdm Bao trg xa hoi Cham
soc va Phyc hdi chire ndng ngudi tim than, nguoi rdi nhiéu tam tri Khanh Hoa.

Piéu 2. Quyét dinh nay co hiéu lyc tir 01/01/2023 va thay thé cho Quy
trinh tht tuc mua hang, mua sim may moc, thiét bi, vat tu vin phong da dugc ban
hanh theo Quyét dinh s6 40/QD-TTTT ngay 20/5/2021 cua Trung tdm Bao trg
x4 hoi Cham séc va Phuc hoi chirc ning ngudi tm than, ngudi rdi nhidu tam tri
tinh Khénh Hoa.
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Piéu 3. Cac phong chuyén mon va vién chirc, nguoi lao dong Trung tim

Bao tro x3 hoi Chiam soc va Phuc hdi chic nang nguoi tim than, nguoi r6i nhiéu
tam tri ¢6 trach nhiém thi hanh quyét dinh nay./.

Noi nhan:

- Nhu Diéu 3;
- Lvu: VI,HCTH.




SO LB-TBXH TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ' XA HQI CHAM SOC Djc 1ap - Tw do - Hanh phic
VA PHUC HOI CHUC NANG NGUOI TAM THAN,
NGUOI ROI NHIEU TAM TRI

QUY TRINH
Thu tuc mua hang, mua sam may mdc, thiét bi, vat tw van phong pham
(Ban hanh kem theo Quyét dinh so:  /OD-TTTT ngay thang nam 2023)

I. MUC PiCH

Tai liéu dugc xay dung nham hudng dan thi tuc mua hang, mua sam may
moc thiét bi, vat tu van phong pham phuc vu cho hoat dong tai Trung tdm Béo
trg xa hd1 Cham soc va Phuc hoi chire ndng ngudi tm than, ngudi ro1 nhiéu tam tri.

II. PHAM VI AP DUNG

Quy trinh nay quy dinh cach thire thuc hién viéc tat ca cac hoat dong mua
hang, mua sim may moc thiét bi, vat tu van phong pham phuc vu cho hoat dong
tai Trur}g tar~n Bao trg xa hoi Cham séc va Phuc hoi chie nang nguoi tam than,
nguoi 161 nhiéu tam tri.

III. TAI LIEU VIEN DAN

Thong tu s6 58/2016/TT-BTC ngdy 29/3/2016 ctia B Tai chinh vé viée
Quy dinh chi tiét viéc sit dung von nha nudc d€ mua sam nham duy tri hoat
dong thuong xuyén cua co quan nha nude, don vi thude lyc lugng vii trang nhan
dan, don vi su nghi€p cong lgflp, to chl'rcqchinh tri, t0 chl'Ig chinh tr1 - xa hoi, t{)
chtrc chinh tri xa héi — nghé nghiép, t6 chirc xa hoi, t0 chic xa hoi — nghé
nghiép.
Nghi dinh 151/2017 ngay 26/12/2017 cta Thu tuéng Chinh phu vé viée
Quy dinh chi ti€t mot s6 di€u cua Luat quan ly, st dung tai san cong.

‘ Quyét dinh 50/2017/Qb-TTg ngay 31,/ 12/2017 ctia Thu tuéng Chinh phu
veé viéc Quy dinh tiéu chu@n, dinh murc, ché do quan 1y, st dung may moc, thiét
bi cuia co quan nha nudc, t6 chirc, don vi su nghiép cong lap.

IV. PINH NGHIA/ VIET TAT

Vin phong pham: Bao gdm cac loai vat tu phuc vu cong tic van phong
nhu: Giay, but; thudc, kim, kep, bia ho so; dao roc gidy, but xdéa, kéo, bang keo,
ho déan, bam giay...

May méc thiét bi: Bao gdbm cac loai may moc phuc vu cong tac van phong

nhu: may vi tinh; may in, may photocoppy, may huy gidy, may chiéu da phuong
tién. ..

Tai san khac: Céc loai tai san phuc vu cho cong tic van phong nhu: Ban
ghe, ti dung ho so, két sat, tivi; ti lanh; vat ré tién mau hdng, thiét bi dién,
nudc; vat tu, phu tung thay thé cia phuong tién di lai.



V.NOI DUNG QUY TRINH

7 Budc 1: Can c1’; quy ché chi tiéu ndi bd, nhu cdu mua sdm vt tu van phong
pham, may moc, thiét bi, dugc thuc hién nhu sau:
+ Dbi véi van phong pham: Pau quy, cac phong chuyén mon lap dy tru
mua van phong pham st dung trong quy ndép Phong Hanh chinh — Tong hop
(HCTH) tham muu Lanh dao Trung tdm phé duyét.

+ Viéc mua sam phuong tién lam viéc hay tai san khac, cac phong chuyén
mon cin ¢t nhu cau thuc té cia phong lam gidy dé xuat. Can cur gidy dé xuat
ctia cac phong chuyén mén, Phong Hanh chinh — Téng hop (HCTH) tham muu
Lanh dao Trung tdm phé duyét va tién hanh mua sém theo quy trinh.

Budc 2: Phong HCTH céan ctr vao glay dé xuat, lién hé cac nha cung cp,
tién hanh d4nh gid va lya chon cac nha cung cap truoe khi mua theo qui dinh sau:

a. Pbi véi cac go1 thau, noi dung mua sam duogc ap dung hinh thuc luc

chon nha thiu trong truong hop dic biét theo quy dinh tai Pidu 26 Luat Pau
thau, thuc hién theo quy dinh tai Quyét dinh s6 17/2019/QD-TTg.

b. Pbi v6i goi thau co gia khong qua 50.000.000 dong

- Pdi vé6i cac vat tu, nguyén vat liéu, hang héa dich vu c6 gia tri dudi
10.000.000 d6ng, hd so thanh toan gdm: gidy dé xuét (c6 cac ndi dung: 1am viée
gi, nhu ciu vat tu), hoa don hop phap va gidy dé nghi thanh toan.

- Pbi véi cac hang hoa, vat tu, dich vy c6 gia tri tir 10.000.000 dong dén
duéi 25.000.000 ddng, hd so mua hang gdm: gidy dé xuét (c6 cac ndi dung: lam
viéc gi, nhu cau vat tu, nguyén vat liéu, dich vu), 03 bao gid dinh kém; hoa don
hop phap va gidy dé nghi thanh toan.

- Pbi véi cac hang hoa, vat tu, dich vy c6 gia tri tir 25.000.000 dong dén
50.000.000 dong, ho so mua hang gdm: Gidy dé xuat, bién ban khao gia (c6 it
nhat 03 bao gid dinh kém), quyét dinh chi dinh thau, hop ddng, nghiém thu,
thanh 1y hop ddng, hoa don hop phap va phai thong qua T khao gia.

Thanh phan T6 khao gia mua sam vat tu thay thé va mua sam tai san moi
goém: Nhan vién Hanh chinh — Quan tri, dai dién Phong Hanh chinh — Tong hop
va dai dién phong chuyén mon sir dung tai san. T6 khao gia cé trach nhiém khao
sat gia dé tham muu viéc sira chita, mua saim dam bao dép ng nhu cau ngudi sir
dung va sat v6i gia thuc té thi trudng va lya chon nha cung cap dép tng céc diéu
kién bao hanh, bao dudng trong qua trinh str dung hang hoa, vat tu. Dé dam bao
khach quan trong viéc khao gia mua sam, mdi thanh vién trong t6 khao gia chiu
trach nhiém doc lap léy bao gia theo danh muc va yéu cau k¥ thuat hang ho4, vat
tu cAn mua va giri vé Phong HC-TH dé tong hop 1ap thu tuc trinh Giam ddc phé duyét.

c. P6i véi goi thau co gia trén 50.000.000 dong dén khong qua
100.000.000 ddng, ap dung hinh thirc chi dinh thau rat gon theo quy dinh tai
Thong tu s6 58/2016/TT-BTC va Thong tu s6 68/2016/TT-BTC.
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d. Pbi voi goi thau co gia trén 100.000.000 dong thi Phong HC-TH tién
hanh thi tuc mua sdm voi cac hinh thirc lya chon nha thau twong Gmg theo quy
dinh tai Thong tu s6 58/2016/TT-BTC va Thong tu s6 68/2016/TT-BTC.

~ Budc 3: Khi nhan hang, Phong HCTH phéi hop vé6i phong chuyén mon deé
xuat mua sam kiém tra s0 luong, chung loai hang hoa theo dung nhu céu cua
don vi d€ xuat va ban giao vat tu van phong pham cho don vi s dung.
Budc 4: Phong HCTH 13p thu tuc thanh toan cho don vi cung cap sau khi
cac bén da giao nhan tai san va c6 hoa don chung tir day du.
VI. BIEU MAU
. Gidy dé xuat
. Gidy dé nghi thanh toan
. Bién ban khao gia
. Hop ddng, bién ban nghiém thu, thanh 1y hop dong
. Bang xac dinh gia tri khéi luong cong viéc hoan thanh
. Phiéu nhép kho
. Phiéu xuét kho

. Hoa don tai chinh

0 N N BN



SO LD-TBXH TINH KHANHHOA ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ XA HQI CHAM SOC Pic 1ap - Ty do - Hanh phiic
VA PHUC HOI CHUC NANGNGUOI TAM THAN,
NGUOI ROI NHIEU TAM TRi
GIAY DPE XUAT
K0 < § S
Ol C VU oo

\ /
Noi d de at
01 dun € Xuat:
;
.......................................................................................
................................................................................................

Kinh dé nghi Lanh dao xét duyét./.

Dién Khadnh, ngay.... thang .... nam 20..
Lanh dao duyét Phong HCTH Nguoi dé xuat
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Pon vi: Trung tam Bdo trg xa hoi Cham séc va Phuc
hoi chirc ning ngwoi tim than, ngwdi roi nhieu tam tri
Ma QHNS: 1129499

GIAY PE NGHI THANH TOAN
Ngay ... thang ..... nam 20..

Kinh gwi: Lanh dao Trung tam

Ho va tén ngudi d& nghi thanh toAn: ...........o.cceveeeeeeeeeeeeeeeeeee e,
PRONE: oo et e e e e
Noi1 dung thanh toén:

.................................................................................................................................

Thu truwdng don vi Ké toan truéng Nguoi dé nghi
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SO LD-TBXH TINH KHANHHOA ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUNG TAM BAO TRQ XA HQI CHAM SOC Pic 1ap - Tw do - Hanh phiic
VA PHUCHOI CHUCNANGNGUOI TAM THAN,
NGUOI ROI NHIEU TAM TRi
BIEN BAN KHAO GIA

Hom nay ngay....thang  nam 20..., tai Trung tdm Bao tr¢ xa hoi chdm soc
va Phuc hoi chirc ndng, Nguoi tam than, Nguoi ro1 nhi€u tam tri tinh Khanh Hoa,
thanh 1ap hdi1 dong t6 chirc khao gia cac Cira hang gom cac thanh vién nhu sau:

Hoi dong da khao gia tai cac Cong ty/Ctra hang theo chi tiét nhu sau:
(Kem theo bang bao gia do cac Cong ty/Cira hang cung cip)

So . . 2 i
TT Tén Don vi Tong gia tri
CUA HANG/CONG TY:eurvnrenrenreneeneenrann
01 [ P1achic ...
D 2 LS
CUA HANG/CONG TY:uueunitneineeneeneennens
02 [ Piachi: ...
S 5 2
CUA HANG/CONG TY:uueunitneeneeneeneennnns
03 [Piachi: . ...
5 5 2 L

Cén ctr vao nguon kinh phi hién ¢6 va tinh hinh thyc té tai don vi, Ho1 dong
mua sam da thong nhat chon: ...cccevviiniieinnnnnns c6 muc gia thap hon so voi
mtuc gia cac don vi khac.

Lanh dao duyét Phong HC -TH Thanh vién khao gia



MAiu s6 C30 - HD

$5 101 1 1
Ma QHNS: ...evvvvrcrnrennncnns (Ban hanh kem theo thong tw 107/2017/TT-BTC
24/11/2017)
PHIEU NHAP KHO
Ngay....thang...nam .......
SO e
= HO tEN NGUOT ZIA0 ... .iiiiiiiiieeiiee ettt e e e e e tb e e e eabae e e abeeeensaeeesssaeeennseeas
- Theo ....cuuue...e. S S ngay ..... thdng ..... nAm ..... CUA ..ccveveiieeiieeieee e,
NhAP tai KNO: .o G2 I,
S Tén, nhan qhiéu, fluy cach, M Pon S6 lwong pon | Thanh
T pham chat o vi Theo Thuc i 3n
tinh | ching tir | nhap
A B C D 1 2 3 4
Cong X X X X X
TONE SO tHEN (VI DANG CITE): ..o
SO CHUNG T KEIM thE0: ..o
Ngay... thang... nam...
Negwoi lap Nguwoi giao hang Thu kho K¢ toan trudng
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén) (Hoac phu trach bd phan

c6 nhu cau nhap)

(Ky, ho tén)



13 100 R EON MAiu s6 C31 - HD
Ma QHNS: ...evvvvrcrnrennncnns (Ban hanh kém theo Thong tw 107/2017/TT-BTC
ngay 24/11/2017)
PHIEU XUAT KHO
Ngay....thang....nam .......
SO e
- Ho tén ngp:di nhan hang: ..........cccceeeeieeens Dia chi (b0 phan).......cccoevvveeviiiiiiieeiieee
- Ly do xuat Kho: ..o, e
- Xuat tai kho (ngadn 16): .......ccceevvvvvvvennnen. Piadiem .....coooovviiii,
So lwgng
S6 | Tén, nhin hiéu, quy cach, | Ma |Pon vi Pon| Thanh
z A £ , ~ x| Thuc ./ A
TT pham chat so0 | tinh |[Yéu cau X gia tién
xuat
A B C D 1 2 3 4
Cong X X X X X
T(f)ng SO HBN (VIBt DANEG CHTE): ..o
SO ching tlr KEM theo:......ooiiiiiee e e e
] Ngay... thang ... nam .......
Ngwoi lap Nguwdi nhin hang Thu kho  Keé toan trwéng  Thi truwédng don vi
(K, ho (Ky, ho tén) (Ky, ho  (Hoac phu trachbo  (Ky, ho tén, dong
tén) tén) phan) dau)

(Ky, ho tén)



MAu s6 08a
Ma hiéu: ...........
S&: i,
BANG XAC PINH GIA TRI KHOI LUQNG CONG VIEC HOAN THANH
(AP DUNG DOI VOI CAC KHOAN CHI KHOAN CHI THUONG XUYEN, CHI SU
NGHIEP CO TINH CHAT THUONG XUYEN,
chi chirong trinh muc tiéu quoc gia, chwong trinh muc tiéu sir dung kinh phi sw nghiép)

1. Don vi st dung ngan SACK:........cooviriiiriiiiiiiicteee e
2. Ma GoN VIieeooieeiieeeieeiee e, MaA NGUON: ...t
3. Ma CTMTQG, Du 4n ODA .....ooiiiiiiiiiieieeeeeeeeee s
4. Can cir Hop dong S0................ ky ngay........... thang...... nam va phu luc hop dong sb ...
ngay ...... thang ndm gitta tén (don vi sir dung ngan sach) va (nha cung cap hang hoa dich vu);

gia tri hop dong va cac phu luc hop dong di ky:
5. Can cu Bién ban nghiém thu ngay ... thang .... Nam .... gilta (don vi s dung ngén sach)
va (nha cung cap hang hoéa dich vu):

STT N@i dung cong vige Pon vitinh | 0 Pon gia Thanh tién
lwgng
1) (2) 3) “4) ) (6)
Téng sb
6. Lity ké thanh toan khoi luong hoan thanh dén cudi ky trudc:
- Thanh toan tam ing:..........ccocevevene. - Thanh todn truc ti€p:.....ccceeveevreeriieieeennene,
7. S0 du tam ng dén cudl KY G ...,
8. S0 d€ nghi thanh todn ky nay:........cceeevvevveniieieniene. bttt ses
- Thanh todn tam Ung:........c.ccceenneee. - Thanh todn truc tiep:.....covevverviereenericrieennens
Ngay ......thdng........ nam.......
- . : DAI DIEN BON VI SU DUNG NGAN SACH
DAI DIEN NHA CUNG CAP HANG HOA, DICH VU

(Ky, ghi 1o ho tén va dong dav) (KY, ghi 16 ho tén va déng déu)




